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Good to know about the forms

Logging in and saving the files

The system automatically logs you out when the service has not been used for five hours.
Therefore it is important that you save your unfinished forms so that the added information will

not disappear.
Administration of forms

When logged in, to view your completed files click “Forms” -tab (picture 1) at the main page.

EUROPEAN LIFELONG
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NETWORK

Front page Keyword search Text search Directory search

European Lifelong Guidance Policy Network

Examples of Lifelong Guidance related initiatives and practices in ELGPN member counti

This database includes interesting Lifelong Guidance policy related initiatives and practices from the ELGPN mem#
examples is based on the European Commission’s Knowledge System for Lifelong Leaming (KELLL). Some exar
The examples are gategorised in accordance to the priorities of the EU Council 2008 Resolution on better integrati

The latest uploads for the database are presented below.

Most recent (5)

Greek model system for quality assurance in guidance services
Authar, Dimitrios Gaitanis PhD

Picture 1: “Forms”-tabs at the main page

The files that you have saved can be found in “Completed forms”. User can view only his/her
own forms. Forms that have not been published are in lighter blue (picture 2).
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Picture 2: Completed forms

On the right side of the form you can find ”"Edit”, “Show” and “Delete” functions. With “Edit”
you can make changes in the form. With “Show” you can view the form and with "Delete” you
can delete the form.

Structure of the forms

Search engine uses metadata to find information stored in the database. Metadata is asked as
a first thing in the forms. Metadata concerns (1) Country, (2) References to EU lifelong guidance
policy priorities and ELGPN work programme 2009-10, (3) Additional references to OECD/EU
Policy handbook ICCDPP classification of projects and initiatives and (4) Keywords (picture 3).

EUROPEAN LIFELONG
GUIDANCE POLICY
NETWORK

Completed forms Fillin form

Edit form
Meatadata

Country

3 Austria
O Bulgaria
© Belgium
O Croatia
O Cyprus
© Czech Republic
© Denmark
© Estonia
© Finland
Q© France
O Germany

Picture 3: Metadata section

To add more keywords from the keyword list, choose the bottom below (picture 4) or write the
keywords in the text box, only one keyword for each line.



ELGPN Database of Initiatives and Practices
Good to know about the forms
1* June 2011 Page3of 5

[ qualifications
[ leadership
[ effectiveness

Add more keywords from the keyword list (button below) or write the keywords in the text box, only one keyword for each line.

general upper secondary school

Keyword list

Picture 4: Keyword list -bottom

After having selected the keywords from the list click “Confirm”-bottom (picture 5) and you
automatically go back to the form page.

[ vocational adult education and training (VET)
[ vocational aptitude

[ vocational competence

[ vocational education

[ vocational fleld

[ vocational guidance

[ vocational skills

[ vocational skills demonstration

[ vocational skills requirament

[ vocational studies

[ vocational studies teacher

[ vocational tacher education collage
¥iwages

O welfare

[ welfare policy

[ well-being at work

O work

[ work retention

[ work sharing

O work-based

[ work-based learning

[ working life
O working world
world of waork,

Picture 5: Keyword list

Next fill in all other sections of the form. Each section can contain up to 100 or 200 words (picture 6.)
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Name of the goodfinteresting practicefinitiative/policy
Example 1: interesting practice

Country

| am proposing that this e
@ Yes
O Mo

le will be published also in the KSLLL database

P

1. Background

What makes this an example of good/interesting practicefinitiative/policy 7

- The motivation of the initiative (What is the history/background of the policy7)

- Linkages with LLG policy priorities (Please add references to other national/lEU policies or documents)
- Participants

Up to 200 words.

WIARARA

Picture 6: Information about good/interesting practice/initiative/policy

Next fill in additional information. You can also add files and links. Chosen keywords will be
printed at the end of the form in the end user view. In the end user view the other registered
users can give comments. As a data contributor, please leave that field empty (picture 7).
Comments can be viewed by everyone but given only by a registered user.
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Website address
Please, write the complete URL, hitpi/f.... Ifmore than one URL is added, please write each of them on a separate row,

Daocuments and publications

To attach files

Attached files

|[ Browse ][ Add newfile ] Shown in end user view

To add Tinks
Lirks /
Flease, write the complate URL, hitp:/i...

This information was providediupdated by:

Tool to get
comments

As a data contributor, please leave this field empty. Itis atool to get comments from the other users of this database.

Add new comment

[Chosen keywords will be printed here in the end user view]

Chosen keywords

Fublish form

[ Sawve farm J[ Cancel without saving J

Picture 7: Attaching files and links



